JOB DESCRIPN: GRADUATASSISTANT (Reinéerter for Transformative Teachingand Learning)

POSITIOMUMMARY

Under general directiorfrom Center leadership this positionnmplements instructional development
programs, suclasworkshops fograduate studentstesearcheseachingand learning topicssonsults
with graduatestudentsaboutteaching;administerstwo certificate in Universityreachingskills programs;
andassists Centestaff with design, implementatiorandassessmendf programs.

PRIMARYDUTES AND RESPONSIBILITIES
May inclue any/all of tte following:

1.

8.
9.
10.

Administercertificates in UniversityTeachingSkills program, includingettingup Praxis
workshopsworkingwith participants andrackingtheir progresscommunicatingvith speakers
and preparingmaterials;facilitatingbook club discussionsandevaluatingteaching portfolios.
Facilitate online courses for Principles déicate, and workwith participantsto develop their
teachingphilosophies andeaching/course materials.

Organize andacilitate orientation sessions for th€enter programsndfor University-wide
orientationfor new teachingssistants.

Conduct mid-semester focus groups with studameninstructor request.

Conduct confidential teachingpnsultationswith graduatestudentinstructors.

Organize andontributeto Centerpublicationsandweb-based resources (e.online newsletter,
social medigresenceegtc.).

Conduct researchnteachingand learning, emerginigarning technologies, learnirgpace design,
and potentialfundingsources, anather relevant topicsmayincludeassistingvith studydesign,
IRB approval, angrantresearch.

Assist ircreating and facilitatingew servicesand programs for graduatstudents.

Provide support and/otrainingfor learning technologies and tHeeinertCenter Learnintudio.
Other duties as assigned.

KNOWLEDGE, SKILLS, ABILITIES, PERSONAL CHARACTERISTICS
Successful apiglants for this position will:

X

X X X X X X X

Possess excellent organizational skills

Possess excellent written and oral communication as well as presentation skills
Have some teaching or teaching assistant experience at the University level
Have familiarity with théReinert Center Certificate program

Be a selistarter with ability to work as part of a team

Have the ability to handle multiple projects simultaneously

Have familiarity withCanvasnd other teaching technologies



APPOINTMENT DETAILS

This is an eleven-month appointment, beginning on JuB024, and endingn May 31, 2025. GAs work0
hours per weeKexcluding holidayand Universitybreaks), duringhormal Center busiess hours.

ReinertCenterGAs earra monthlystipend consistentwith Uniersityassistantshigundinglevelswithin

§Z Sp vS[e pv]Bluition&cholarship 6 eighteen (18)otal credt hours oerthe Falland Sping
semesersat the graduae tuition rate, andhealth insurace. This ia one-yarassistantship



